
 

 

 
 

The Institute for Family Health/Bronx Health REACH 

Job Description 

Title:  Program Assistant –Bronx Health REACH - Healthy Children, Healthy Families 

Reports to:  Program Manager     

 

Summary:    The program assistant of the Bronx Health REACH Healthy Children, Healthy 

Families will be involved in the day to day operations of the family-centered, 

faith-based childhood obesity intervention that provides a 12-session program for 

congregants at Black/African American and Latino churches in the South Bronx. 

S/he will assist in the recruitment of churches for participation in the project, 

participate in the training of the Peer Health Coordinators, conducting  baseline 

and the 3 and 6 months assessments; help churches implement the 12 week 

nutrition and physical activity sessions; assist with the convening of the 

Community Advisory Board; and, disseminate information to participating 

churches, and, where appropriate, at the meetings of relevant Coalition 

workgroups and  the quarterly Coalition meetings.  

 

The Institute for Family Health 

The Institute for Family Health (IFH) is a non-profit organization committed to providing health 

services to medically underserved communities. It operates several health centers in the Bronx, 

lower Manhattan, Brooklyn, and the Upper Hudson Valley and trains health service providers on 

an ongoing basis.  

 

IFH is the lead of a consortium of health care providers, community based organizations and 

other concerned agencies, constituted to plan and implement a project to address racial and 

ethnic disparities in health outcomes in New York State. We are particularly concerned with 

diabetes and cardiovascular disease. The project has an emphasis on community outreach, health 

education, evaluation, and assessment of existing services. 

Bronx Health REACH  

Bronx Health REACH (BHR), a program of the Institute for Family Health, seeks to eliminate racial and 

ethnic disparities in health outcomes in the Bronx by creating a movement of individuals, agencies, 

organizations, and communities, working together, sharing resources, expertise, information and services.  

 



 

 

Responsibilities: 

 Support recruitment efforts by reaching out to churches and other faith-based 

organizations  

 Assist in the conducting of baseline needs assessments and three and six months follow-

up assessments 

 Assist the Program Manager and the Nutrition Instructor with the training of the Peer 

Health Coordinators responsible for implementing the program at their respective church 

 Assist with the collection of progress reports and other evaluation data from Peer Health 

Coordinators  

 Maintain regular communications with Peer Health Coordinators at 22 participating 

churches to determine their needs and work with Program Manager to provide 

appropriate support 

 Assist in the convening of the Community Advisory Board  

 Attend monthly Peer Health Coordinators meeting with Nutrition Trainer  

 Provide administrative and programmatic support to the Program Manager 

 Work with faith based workgroup and coalition members to disseminate findings to the 

larger community and assist with the design and development of the program  

 Support data entry, analysis and other research activities 

 

Qualifications: 

 Excellent verbal and written communication skills 

 Strong background in community health education and promotion 

 Bachelor’s or Associate’s Degree, with a focus in public health, sociology, religious 

studies, political science, Latin American studies, urban planning or other relevant field. 

Five+ years of strong related experience may be substituted for the degree 

 Experience working with faith-based organizations  

 Knowledgeable about the issue of health disparity and the communities experiencing 

them 

 Understanding of the health issues especially that of childhood obesity facing the Bronx 

community  

 Excellent interpersonal skills and leadership abilities 

 Ability to work independently and take initiative 

 Bilingual (English and Spanish) strongly preferred 

 Computer skills including Microsoft Office, social media and Internet research 

 

To Apply: Please send cover letter and resume to: 

 

Emily Oppenheimer 

Program Manager 

Email: eoppenheimer@institute.org  

Please include “Bronx Health REACH Program Assistant” in the e-mail subject line. 

 

mailto:eoppenheimer@institute.org

